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Kopexc
THKH H CJIYKeOHOro noBeaeHus padoTHHKOB
MYHHUMNAJBHOI0 001e00pa3oBaTeJIbHOr0 yUpeRIeHHUs
«Cpeansisi mxoaa Ne 1»

1. OO0mmue mooKeHUs

1.1. Kogexc atuku u cmyxebHoro nosejenus pabotaukoB MOY CIII Ne 1 (nanee -
Kozgexc) pazpaboran B cooTBeTCTBUH ¢ nonoxenusmu Koncrtutyuuu Poccuiickoit ®epepanuu,
Tpymosoro xomexca Poccuiickoit ®@enepaiun, 3aKoHa 0 MPOTHBOAEHCTBHUA KOPPYIIIMH, HHBIX
HOPMAaTHBHBEIX INPaBOBBIX akTOB Poccuiickoit Penepauuu, U OCHOBaH Ha OOLICTPU3HAHHBIX
HPAaBCTBEHHBIX NPHHIUIAX U HOPMaX pOoCCHMCKOro o0InecTsa U rocyaapceTna

1.2. Kopmexc mpencrasiaser coboit cBoj 0o0UMX NpoheCCHOHANBHBIX MPHHIHUIIOB U
TIPaBHJI OBEICHHUS, KOTOPHIMU HAUIEKHT PYKOBOACTBOBATECS BCeM PabOTHHKAM HE3aBHCHMO OT
3aHUMAEMOU JIOJIKHOCTH.

1.3. Kaxzpni paboTHHK J0/DKEH NPHHUMATHL BCe HEOOXOMMBIE MEpLI Ul COOMIOIEH S
nonoxenuit Kopmekca, a xaxapii rpaxiganud Poccuiickoit ®enepanuy BOpaBe 0XKHAATH OT
pabOTHMKA MTOBEIEHUS B OTHOLICHHSX C HUM B COOTBETCTBHH ¢ mojoxenusmu Kogekca.

1.4. Kopekc cnyxut GpyHmzameHToM s hopMupoBaHus paboyuuX B3aUMOOTHOIIEHHH B
OpraHM33I1iH, OCHOBAHHBIX Ha OOMIETIPHHATHIX HOpMax MOpPaJii H HPaBCTBEHHOCTH.

1.5. Kopmekc npusBan NOBBICUTH 3()(EKTHBHOCTH BBHINOIHEHUS PabOTHUKAMH CBOMX
TPYIOBBIX 00s3aHHOCTEeH. 3HaHUe U cobmoaenne paboTHukamu nosoxeHui Kojekca sBnsercs

OIHUM M3 KPUTEPHEB OIECHKH KayecTBa MX NpPO(eCcCHOHANBHOH [NeSTeNEHOCTH U TPYIAOBOH
JACIIATIIUHEL

2. OcuHoBHbIE 006513aHHOCTH, IPHHITHIBI
M NpaBHJIA CJIYKeOHOTO NMoBeAeHusI Pa00THHKOB

2.1. ]JleATenpHOCTh OpraHM3alMu M ee pabOTHHKOB OCHOBBIBAETCS HA CIEAYIOLIHX
IPUHIHUIAX PO(ECCHOHATBHOM ATUKH:

— 3aKOHHOCTE;

— IIpOo(eCCHOHAH3M;

— HE3aBHCUMOCTH;

— 0OPOCOBECTHOCTE;

— KOH(UIEHIIHATBHOCTE;

— UHGOPMHUPOBAHHE;

— 3G EeKTUBHEIA BHYTPEHHUN KOHTPOJID;

— CIIpaBeINIHBOCTE;

— OTBETCTBEHHOCTE;

— 0OBEKTUBHOCTB;

— JIOBEpHE, yBaXKEHHE U 100pOKeNIaTeIbHOCTh K KOJIIeraM 1o pabore.

2.2. B cootserctBUM co cratbeif 21 Tpymosoro komexca Poccuiickoit Pesnepanuu
paboTHHK 00s3aH:



— 10OPOCOBECTHO HMCIIONHATH CBOH TPYHOBbIE O00S3aHHOCTH, BO3JIOKEHHBIE HA HEro
TPYIOBBEIM JIOTOBOPOM;

— COOMIIONATh IpaBHIIa BHYTPEHHETO TPYI0BOTO pacnopsijka;

— Co0monaTh TPYIOBYIO JHCIUIUIHHY,

— BBINOJIHATE YCTAHOBJIEHHBIE HOPMBI TPY/Ia;

— cobmonate TpeGoBaHus M0 OXpaHe Tpyza 1 obecrneyeHuIo 6e30macHOCTH Tpya;

— OEpeKHO OTHOCHUTLCS K UMYIUECTBY PabOTONATENS (B TOM UHCIE K HMYIIECTBY TPETHHX
JHL, HaxojdmeMmycs y paboromarend, ecid paGoTOHATeNh HECeT OTBETCTBEHHOCTH 3a
COXpaHHOCTb 3TOr0 MMYIIECTBA) U APYTHX pabOTHHKOB;

— HE3aMETHTEBHO coobmuUTh pabGoTomareno mubo HEIOCPEACTBEHHOMY PYKOBOIHTEIIO
0 BOSHUKHOBCHMH CHTYAIHH, IPEJCTABIAIONIEH YTPO3Y U3HH H 3J0POBBIO JIO/IEH, COXPaHHOCTH
MMylIecTBa paboToiarens (B TOM wYHMCIe MMyIIecTBa TPETHUX JIMI, HaxXOASLIerocs y
paboTonarens, eciu paGoTONATENb HECET OTBETCTBEHHOCTE 3a COXPAaHHOCTB 3TOTO UMYLIECTBA).

2.3. PaboTHHKH, CO3HABasg OTBETCTBEHHOCTE nepen rpaxkiaHam, OOILIECTBOM H
FOCYAapCTBOM, IPU3BAHBI: _

— HCXOJIUTP M3 TOTO, YTO NMPU3HAHHUE, COONIONCHUE U 3AIUTa NIPAB U CBOGOJ YeNoBeKa H
TPXNAHUHA ONPECNSIOT OCHOBHOM CMBICT H COZIepIKAHHE NESTENEHOCTH OPTaHH3aIUH;

— cobmopars Koncrurynmio Poccuiickoit Denepanuu, 3aKOHOJATENLCTBO POCCHUCKOM
@enepanuu u Spocnasckoit 06macTu, He AOIyCKaTh HAapYIICHUE 3aKOHOB M MHBIX HOPMATHBHBIX
TIPaBOBBIX aKTOB HCXO/S M3 MOTUTHYECKOH, SKOHOMUYECKOH 1ETecO06Pa3HOCTH 60 MO HHEIM
MOTHBaM;

—obecneunBarhb 3 PekTHBHYO paboTy opraHu3anuu;

— OCYMIECTBIIATE CBOIO JCATENBHOCT: B IpeZieNiax MpeiMeTa W Iiefeil JesTelbHOCTH
OpraHu3alluy;

— TIpH UCITOJIHCHHH TPYNOBBIX OOS3aHHOCTEH HE OKAa3bIBATH TIPEIIOYTEHHS KAKAM-ITHO0
NPO(ECCHOHATBHEIM HIIH COUMATBLHBIM IPYIIaM H Opranu3anusM, ObITh HE3aBUCUMBIMU OT
BIHSHHASA OTACIBHBIX TPAXK/IAH, TPO(ECCHOHATBHBIX MITH COLUAIBHBIX TPYIIT H OPraHH3aIHii;

— MCKJIFOYaTh JIEHCTBHS, CBA3AHHBIC C BIIMSHHEM KaKMX-THOO JMYHBIX, HMYIIECTBEHHbIX
(puHanCOBBIX) M MHBIX HMHTEpecoB, NPEMATCTBYIOMHUX J0OPOCOBECTHOMY HMCIOJHEHHIO HUMH
JOJDKHOCTHEIX 00s13aHHOCTEH

— COOMIONATh GeCPHCTPAaCTHOCT, HCKIIOYAIOIYIO BO3MOXHOCTh BIMSHHUS HA WX
ACATCIIBHOCTD PELICHUH NONUTHYECKUX NAapTHH U 0OLIECTBEHHBIX 00BEIMHEHHIA;

— coboaaTh HOPMBI PO(ECCHOHAIEHON YTUKH | [IpaBMJjIa J€JI0BOTO MOBENCHMUS;

— [POABJIATE KOPPEKTHOCTE M BHHMATENBHOCT B OOpAllEHMH C rpaaaHaMH H
NOJDKHOCTHBIMH JIMI[AMHU;

— MPOSABJIATE TEPIUMOCTD U yBa)KeHHE K 00bIYasiM ¥ TPAIHIUIM HapoioB Poccuu u apyrux
TOCYapCTB, yYUTHIBATH KyJIbTYPHBIE H HHBIE 0COOCHHOCTH Pa3IHYHbIX ATHHYECKHUX. COLMATBHBIX
TPYNn W KOH(ECCHH, CMocobCTBOBATE MEXHAIMOHAILHOMY 1 MEKKOH(ECCHOHATIEHOMY
COIIaCHIO;

— BO3JCPIKMBATECA  OT TMOBEHEHHS, KOTOpOE MOIMNIO OBl BBI3BATH COMHEHHE B
NOOPOCOBECTHOM HCTIONHEHHH PaGOTHHKOM TPYIOBBIX 00sA3aHHOCTEH, a Takke u3berarh
KOHQIIMKTHBIX CHTyalui, CIOCOGHBIX HAHECTH yumepd €ro pemyTauMH WM aBTOPHTETY
OpraHH3allHH;

— HE HCIO0JIB30BATh IOJDKHOCTHOE MOJIOKEHHE ISl OKa3aHWs BIIMSHHUS Ha JCATECITbHOCTH
FOCYNAapCTBEHHBIX OpraHoOB, OPraHOB MECTHOTO CaMOYMNpaBJIeHHsl, OpraHU3aLMi, MOKHOCTHBIX
JHIL ¥ TPaXKIaH MPY PELICHHH BOPOCOB JIMYHOTO XapaKTepa;



— BO3JI€PXKUBATECA OT MyONMYHBIX BBICKA3bIBAHHM, CYKISHHH M OIEHOK B OTHOIIEHHH
AEATENPHOCTH OPraHU3alliK, PYKOBOJUTEIS OPraHU3al{y, €CIIM 3TO HEe BXOAMT B JIOJDKHOCTHBIE
06s3aHHOCTH paboOTHHKA;

—cobmozaTh yCTaHOBIEHHBIE B OpraHW3alldd [PABUIa IIPEJOCTABIEHUS CIYKEeOHOM
HH(POPMaINH U MyOIHYHBIX BBICTYILIEHHIA;

— YB&OXHTEJIBHO OTHOCHUTBCS K JEATENbHOCTH MPEICTABUTENEH CpPE[CTB MAacCOBOM
uHbopmaiu mo uHGOPMUPOBaHHIO OOWIecTBa O paboTe OpPraHM3allMM, a TAKXKe OKa3bIBATH
COJICHCTBUE B MOJYYEHHH JIOCTOBEPHOMH HH(DOPMAIIHK B YCTAHOBIEHHOM MOPSJIKE;

— IPOTUBOAEHCTBOBATh TPOSIBICHUSIM KOPPYILHH H IpeANpPUHAMATE Mepbl 10 ee
PO HIIAKTHKE B IOPSIKE, YCTAHOBICHHOM 3aKOHOIATENLCTBOM O IPOTHBOIEHCTBIE KOPPYILHH;

— NPOSIBJIATE IIPU HCIOJHEHHUH TPYAOBBIX 00s3aHHOCTEH YECTHOCTb, HECIIPUCTPACTHOCTD
U CIIPaBEJUIMBOCTb, HE JOIYCKaTh KOPPYNIMOHHO ONACHOIO IOBe/eHUs (IOBEJIEHHS, KOTOpOe
MOKET BOCHPUHUMATHCA OKPYXNAIOIMMH Kak oOelaHue HJIM IMpeJUIoKEHUE Jauyd B3ATKH, Kak
COrJiacHe IPHHATH B3ATKY MM Kak Impock0a 0 qade B3STKH JHOO Kak BO3MOXKHOCTh COBEPIIMUTH
HHO€ KOPPYIIHOHHOE IIPaBOHAPYIICHHUE).

2.4, B nensx mpoTHBOAEHCTBHs KOPPYIIMHU PAOOTHUKY PEKOMEHIYETCS:

— YBEIOMIJIATE paboToAaTeNs, Oprans! MPOKYpaTyphl, IPaBOOXPAHUTEIBHBIE OpraHsl 060
BCEX Cliydasx oOpaiieHus K pabGOTHHKY KakMX-JH0O JIMI B LENSX CKIOHEHHS K COBEPIIECHHIO
KOPPYNIMOHHBIX IIPABOHAPYIIIEHHUH;

— HE TOJIyyaTh B CBS3M C MCIOJHEHHEM TPYJOBBIX 00sS3aHHOCTEH BO3HArpaKICHUS OT
usMyeckux M IOpPHAMYECKMX JHI (TIOJApKH, JEHEKHOE BO3HAIPAKIECHHE, CCYHbl, YCIyTH
MAaTepHaIbHOIO XapaKTepa, IIaTy 3a pa3BIedyeHH s, OT/HIX, 3a 10J1b30BaHHE TPAHCIIOPTOM H HHBIE
BO3HArpaxIeHus);

— IIPHHAMATh MEpPHI 110 HEJONYLIEHWIO BO3HMKHOBEHUS KOH()IMKTa MHTEPECOB H
YPEryIHpPOBAaHHIO BOZHUKIIMX CIIy4yaeB KOH()IMKTAa HHTEPECOB, HE JOIYCKaTh IPU MCIOIHEHUH
TPYJOBBIX 00S3aHHOCTEN JINYHYIO 3aHHTEPECOBAHHOCTD, KOTOPAs IIPUBOIMT MIIH MOXKET IIPUBECTH
K KOH()JIMKTY HHTEPECOB, YBEIOMJIATE CBOETO HEMOCPEACTBEHHOTO PYKOBOAUTENS O BO3HUKILEM
KOH(}JIMKTE HHTEPECOB HITH O BO3MOXHOCTH €0 BOSHUKHOBEHHMS, KAK TOJIBKO MY CTAHET 06 3TOM
H3BECTHO.

2.5. PabotHuk MoxkeT o0pabaThiBaTh ¥ IepeiaBaTh CIyKeOHYIO HH(POPMALHIO MPH
COOJIIOICHHH NEHCTBYIONIMX B OPraHU3allid HOPM M TpeGOBAHMM, IPHHSATHIX B COOTBETCTBHH C
3akoHomarenscTBOM Poccuiickoit @enepannu.

PaboTHuK 0653aH IPUHAMATE COOTBETCTBYIOIIME MEPHI 110 06eCIeYeH IO GE30MacCHOCTH 1
KOH(UIEHIIHATBHOCTH HHPOPMALIHH, 32 HECAHKIMOHMPOBAHHOE PasrlalleHHe KOTOPOH OH HECET
OTBETCTBEHHOCTh MJIM (M) KOTOpas CTajla H3BECTHA €MY B CBS3H C MCIIOJIHEHHEM MM TPYJOBBIX
00s13aHHOCTEH.

2.6. PabGoOTHHMK, Ha/IelIeHHBIH OPraHU3alHOHHO-PACTIOPAUTEILHEIME TOTHOMOYHSIMH IO
OTHOLICHHMIO K JpYruM pabOTHMKaM, JO/DKEH CTPEeMHUThCS ObITh IJiss HUX 00pasiom
npogeccuonanuima, 6e3ynpeynoii pemyraiun, cnoco6cTBOBaTH (HOPMUPOBAHUIO B OPraHU3AIHH
b0 ee noxpasjeneHuu  GmarompusitHoro s dQQEKTHBHOH  paboThl  MOpPAIBHO-
NICHXOJIOTHYECKOTO KJIUMATa.

2.7. PaboTHMK, Ha[leICHHBII OPraHU3alHOHHO-PACTIOPSUTENLHBIME MOJIHOMOYUSIMH MO
OTHOUICHHIO K JIPyr¥M paboTHUKaM, [IPHU3BaH:

— IPUHEMATh MEPBI 1O MpPeAYNpPEeXACHHIO KOPPYIIUH, a TakKe Mepbl K TOMY, YTOOBI
NOTYNHEHHBIE €My PabOTHHKH HE JONYCKATd KOPPYNIIMOHHO ONACHOTO ITOBEIEHMS, CBOHMM
JIMYHBIM [TOBEJICHUEM I10JaBATh IPUMED YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEAIMBOCTH;



—HE JONyCKaThb CJIy4aeB NPHHYXAEHUS pPabOTHHKOB K YYACTHIO B JEATEIBHOCTH
MOJIMTHYECKUX NMapTHii, 00IIECTBEHHBIX 00BEIHHEHNI U PETMTHO3HBIX OpraHU3allfii;

—B IIpefielax CBOMX MOJHOMOYMH NPHHHMATh MEphl MO MPEAOTBPALICHUIO HIIM
YPETYIHPOBAHHIO KOH(JIMKTa HHTEPECOB B CIIydae, eClIH €My CTaJl0 M3BECTHO O BOSHUKHOBEHHH
Y pabOTHHMKA JIMYHOH 3aHHTEPECOBAHHOCTH, KOTOpas IPHBOAMT HJIH MOXKET IPHBECTH K
KOH(IIUKTY HHTEPECOB.

3. PexomenaaTe/bHbIe YTHUECKHE NPABHJIA OBEACHHS PaGOTHHKOB

3.1. B cBoem mopefeHun paGOTHHKY HEOOXOAMMO MCXOJMTH M3 KOHCTHUTYLHOHHBIX
IOJIOXKEHHUH O TOM, YTO YEJIOBEK, €T MpaBa i CBOOO/IbI ABJISAIOTCS BBICIIEH LEHHOCTBIO ¥ KK IbIH
FpaXTaHHH UMEET IIPaBO Ha HEIMPUKOCHOBEHHOCTD YaCTHOM JKU3HH, IMYHYIO H CEMEHHYIO TalHY,
3aLIMTY YECTH, JOCTOMHCTBA, CBOET0 I0OPOro UMEHH.

3.2. B cBoeM noBeeHHH pabOTHUK BO3JEPXKHBACTCA OT:

—moboro BHJA BBICKA3BIBAHMM W JACHCTBUN JIMCKPUMMHAIMOHHOIO XapakTepa I10
IIpU3HaKaM 10Jia, BO3pacTa, packl, HANUOHAIBHOCTH, SA3BIKA, TPaKIAHCTBA, COIHAILHOTO,
HUMYIIECTBEHHOTO HJIH CEMEHHOTO MOJIOKEHHUS, MOTUTHUECKHX HIIH PETUTHO3HBIX MPEANOYTEHHA;

—rpyboCTH, NpOSBNEHHH TNpeHeOPEeIKUTENBHOr0 TOHA, 3aHOCYMBOCTH, IPEAB3ATHIX
3aMeYaHuH, NPeIbIBICHNS HEIIPaBOMEPHBIX, HE3ACIyKEHHBIX OOBUHEHMUI;

— YIpo3, OCKOPOMTENBHBIX BBIPAKEHHM WM PEIIHK, AEHCTBHH, MPENSTCTBYIOMINX
HOPMaJIbHOMY OOLIEHHIO MIIM NPOBOLHPYIOUIKUX IPOTHBONPABHOE MOBE/ICHHE;

— IPUHATHA NHIIY, KYPEHHS BO BpeMsl CIIyKeOHBIX COBELIaHuH, Oecell, HHOro CilyKeOHOro
00IIeHUs ¢ rpaXKJaHAMH.

3.3. PabGoTHHMKM mpu3BaHBI CHOCOGCTBOBATH CBOMM  CIYKEOHBIM  TOBEIECHHEM
YCTaHOBJIEHHUIO B KOJUIEKTHBE JEJIOBBIX B3aUMOOTHOIIEHHH U KOHCTPYKTHBHOIO COTPYAHHYECTBA
IpyT € APYroM.

PaboTHHKM HOMKHBI OBITH  BEXIHBBEIMH, J0OPOXKETATENbHBIMH, KOPPEKTHBIMH,
BHUMATEJIHBIMH U TIPOSBIIATE TEPIIUMOCTE B OOLIEHUY C TPaXKIaHAMH U KOJUIEraMH.

3.4. BuemmHuii Bux paboTHHKA TpH HCIOJHEHWH WM TpPYIOBBIX OOS3aHHOCTEH B
3aBHCHMOCTH OT YCJIOBUH TPYHOBOH AEATENBHOCTH JOJDKEH CIOCOOCTBOBATH YBaXKHUTETBHOMY
OTHOLICHHIO TPaXJaH K OpraHM3alui, a TakkKe, NpH HEOOXOIMMOCTH, COOTBETCTBOBATH
OOLIENPUHATOMY [ENOBOMY CTHJIIO, KOTOPBIH OTJIMYAKOT CJEPKAHHOCTh, TPaJWLIHOHHOCTD,
aKKypaTHOCTb.

4. OTBeTCTBEHHOCTH 3a HapymeHHe noJoxenuii Kogexca

4.1. Hapymenue paGoTHHKaMu [OJOXKeHHH Hacrosmiero Kogekca MmMOAIEKHUT
MOpaJIbHOMY OCYXIEHHIO Ha coOpaHHAX (COBEIaHHMAX, KOH(pEpeHIusAX), a B CIyd4asx,
NpeyCMOTPEHHBIX (pefiepallbHBIMU  3aKOHAMH, HapylleHHe moJjoxenuii Koxekca Bieder
NpUMEHEHNEe K pabOTHUKY Mep FOPHINYECKON OTBETCTBEHHOCTH.

4.2. Cobmopnenue pabotHukOM monoxeHui Kojekca yuuThiBaeTcs MpH Ha3HAYEHHH
MOOMIPEHHH, MpPH HANOXKEHHM JUCLUUIJIMHAPHBIX B3bICKAHWM, a TakKe MpU OLEHKE
3} PeKTUBHOCTH €ro AesTeILHOCTH.

4.3. Hapymenue mnpaBwii aHTHKOPPYILMOHHOIO [OBEIEHHS BIIEYET IPOBEJICHHE
CITy>k€0HOr0 pacciiefjoBaHus 10 OOCTOATENLCTBAM BO3HMKHOBEHHS KOPPYNIHOHHO-OMACHOM
CHTYAIIHH.



44, PaboTHMKM B 3aBUCUMOCTH OT TSKECTH COBEPIIEHHOTO TIPOCTYNKa HECYT
JUCHHMIUIMHAPHYIO, aIMHHHUCTPATUBHYIO, TPAKIAHCKO-IPABOBYIO H YTOJIOBHYIO OTBETCTBEHHOCTD
B COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickoit Penepanuu.

4.5. Ecnm paboTHMK He yBepeH, Kak HEOOXOJMMO IIOCTYIHTE B COOTBETCTBHH C
HactosiuM KoziekcoM, OH JIOJDKeH 0OpaTUThCs 3a KOHCYJIbTAlHeH (pa3sbsACHEHHAMH) K CBOEMY
HEIOCPEICTBEHHOMY PYKOBOJMTENIO JHMOO K JIOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
peanu3anuio AHTHKOPPYIIIMOHHOH ITOJIUTHKH.



